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Rechtschreibheft  
für die Klassen 5–8

Name, Klasse
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Rechtschreib- und Zeichensetzungsinhalte  
(Übersicht)

Jahrgang Rechtschreibung Zeichensetzung

�ȏɋ�*UR¡VFKUHLEXQJ�YRQ�6DW]DQI¦QJHQ�XQG� 
1RPHQ

�ȏɋ�.OHLQVFKUHLEXQJ�YRQ�9HUEHQ��$GMHNWLYHQ�XQG�
3URQRPHQ

�ȏɋ���/DQJH�9RNDOH��:¸UWHU�PLW��K��'RSSHOYRNDOH��
ODQJHV�L�

�ȏɋ�.XU]H�9RNDOH�Ȃ�GRSSHOWH�.RQVRQDQWHQ

�ȏɋ�V�/DXWH��V��VV�RGHU�¡��QLFKW�GDVɌ�ɌGDVV��

�ȏɋ���6DW]VFKOXVV]HLFKHQ��3XQNW��)UDJH��XQG� 
$XVUXIH]HLFKHQ�

�ȏɋ�=HLFKHQVHW]XQJ�EHL�GHU�Z¸UWOLFKHQ�5HGH

�ȏɋ�.RPPD�]ZLVFKHQ�+DXSWVDW]�XQG�+DXSWVDW]�
�6DW]UHLKH�

�ȏɋ�.RPPD�EHL�$XI]¦KOXQJHQ

�ȏɋ��EHQ�XQG�)HVWLJHQ�GHU�ΖQKDOWH�DXV�.ODVVH���
�LQVEHVRQGHUH�ODQJHɌ�ɌNXU]H�9RNDOH��V�/DXWH�

�ȏɋ��1RPLQDOLVLHUXQJHQ

�ȏɋ��.OHLQVFKUHLEXQJ�EHL�$GMHNWLYHQ�LP�6XSHUODWLY

�ȏɋ��.RUUHNWH�6FKUHLEXQJ�YRQ�JH¾EWHQ� 
)UHPGZ¸UWHUQ

�ȏɋ�7UHQQXQJ�GHU�:¸UWHU�DP�=HLOHQHQGH

�ȏɋ��EHQ�XQG�)HVWLJHQ�DOOHU�ΖQKDOWH�DXV�.ODVVH��

�ȏɋ��.RPPD�]ZLVFKHQ�+DXSWVDW]�XQG�1HEHQVDW]�
�6DW]JHI¾JH�

7

�ȏɋ��EHQ�XQG�)HVWLJHQ�GHU�ΖQKDOWH�DXV�GHQ� 
.ODVVHQ��Ȃ���LQVEHVRQGHUH�1RPLQDOLVLHUXQJ�

�ȏɋ��*UR¡��XQG�.OHLQVFKUHLEXQJ�YRQ�7DJHV]HLWHQ�
XQG�:RFKHQWDJHQ

�ȏɋ��*HWUHQQW��XQG�=XVDPPHQVFKUHLEXQJ

�ȏɋ�K¦XȴJ�JHQXW]WH�)UHPGZ¸UWHU

�ȏɋ��EHQ�XQG�)HVWLJHQ�DOOHU�ΖQKDOWH�DXV�GHQ� 
.ODVVHQ��Ȃ�

�ȏɋ�.RPPD�EHL�$SSRVLWLRQHQ�XQG�QDFKJHVWHOOWHQ�
(UO¦XWHUXQJHQ

8
�ȏɋ��EHQ�XQG�)HVWLJHQ�GHU�ΖQKDOWH�DXV�GHQ�.ODV�
VHQ��Ȃ���LQVEHVRQGHUH�*UR¡��XQG�.OHLQVFKUHL�
EXQJ��*HWUHQQW��XQG�=XVDPPHQVFKUHLEXQJ�

�ȏɋ�(LJHQQDPHQ�XQG�+HUNXQIWVEH]HLFKQXQJHQ

�ȏɋ�=LWLHUUHJHOQ

�ȏɋ��EHQ�XQG�)HVWLJHQ�DOOHU�ΖQKDOWH�DXV�GHQ� 
.ODVVHQ��Ȃ�

�ȏɋ�.RPPD�LQ�ΖQȴQLWLYV¦W]HQ

�ȏɋ�.RPPD�LQ�3DUWL]LSLDOV¦W]HQ

�ȏɋ�.RPPD�EHL�$QUHGHQ��$XVUXIHQ�� 
%HNU¦IWLJXQJHQ

�ȏɋ�*HGDQNHQVWULFK

5

6



Rechtschreibstrategien
Rechtschreibstrategien können in vielen Fällen helfen, selbst auf die richtige Schreibung kommen:

Symbol Strategie Beispiel

6FKUHLEVLOEHQ�HUNHQQHQ 6RQ�QH

+¾W�WH������+¾�WH

:RUW�YHUO¦QJHUQ
�9HUO¦QJHUXQJVSUREH�

+XQG�➡ +XQGH
.RUE�➡�.¸UEH
GUHKW�➡�GUH�KHQ

:RUW�DEOHLWHQ
�$EOHLWXQJVSUREH�

+¦XVHU�➡�+DXV
%¦XPH�➡�%DXP
I¦KUW�➡�IDKUHQ

*UR¡��XQG�.OHLQVFKUHLEXQJ
XQWHUVXFKHQ

(UNHQQHQ�GHU�:RUWDUW� 
]�Ɍ%�Ɍ��DQKDQG�YRQ� 
1RPHQEHJOHLWHUQ

:RUWEDXVWHLQH�HUNHQQHQ
�:¸UWHU�LQ�6LQQHLQKHLWHQ�]HUOHJHQ�

3U¦ȴ[��YHU�VFKUHLEW�PDQ� 
LPPHU�PLW�Y�
6Xɝ[H��XQJ���NHLW�HWF��
VWHKHQ�EHL�1RPHQ

0HUNZRUW .LQR��%LEHU�
�WURW]�ODQJHP�L�RKQH�LH�

.DLVHU
LKU��LKQHQ��LKP�HWF�
6DDO��6HH
PDKOHQ

Rechtschreibstrategien – Seite 3
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Kurze Vokale – 
doppelte  
Konsonanten

Ȃ��1DFK�HLQHP�betonten, kurzen�9RNDO�IROJHQ�IDVW�LPPHU�]ZHL�RGHU�PHKU� 
.RQVRQDQWHQ��]�Ɍ%�Ɍ��NDlt��3ȵDnzH��WULnkHQ�

Ȃ��+¸UW�PDQ�EHLP�6SUHFKHQ�PLW�HLQHP�EHWRQWHQ��NXU]HQ�9RNDO�QXU�HLQHQ�.RQVRQDQWHQ��
GDQQ�ZLUG�HU�LQ�GHU�5HJHO�YHUGRSSHOW��]�Ɍ%�Ɍ��7DssH��6FKL΍��ZLssHQ��VRnnLJ�

Ȃ��6WDWW�NN�VFKUHLEW�PDQ�ck�XQG�VWDWW�]]�VFKUHLEW�PDQ�tz��]�Ɍ%�Ɍ��YHUVWHFNHQ��'HFNH�� 
.DW]H��YHUOHW]HQ�

Lange Vokale Lan ge Vokale als einfache Vokale
ΖQ�GHQ�PHLVWHQ�:¸UWHUQ�LVW�GHU�EHWRQWH�ODQJH�9RNDO�HLQ�HLQIDFKHU�9RNDO�� 
'DQDFK�IROJW�PHLVW�QXU�HLQ�.RQVRQDQW��]�Ɍ%�Ɍ��GLH�)O¸WH��GLH�+RVH��GHU�%HVHQ��JHEHQ�� 
WUDJHQ��HU�NDP��]X��ODV��VR�

Lan ge Vokale mit h
'DV�K�QDFK�HLQHP�ODQJHQ�9RNDO�VWHKW�EHVRQGHUV�K¦XȴJ�YRU�GHQ�.RQVRQDQWHQ�l, m, n, r, 
]�Ɍ%�Ɍ��NDKO��QHKPHQ��ZRKQHQ��ERKUHQ��0DQ�K¸UW�GLHVHV�K�QLFKW�

h a m Silbenanfang
%HL�PDQFKHQ�:¸UWHUQ�VWHKW�DP�$QIDQJ�GHU�6LOEH�HLQ�K��]�Ɍ%�Ɍ��JH�KHQ��'LHVHV�K�NDQQ�PDQ�
K¸UHQ�XQG�EOHLEW�LQ�YHUZDQGWHQ�:¸UWHUQ�HUKDOWHQ��9HUO¦QJHUW�PDQ�HLQVLOELJH�:¸UWHU��VR�
K¸UW�PDQ�GLHVHV�K��]�Ɍ%�Ɍ��HU�JHKW�Ȃ�JHKHQ�

Wörter mit Doppelvokal 
(V�JLEW�QXU�ZHQLJH�:¸UWHU��LQ�GHQHQ�GHU�ODQJ�JHVSURFKHQH�9RNDO�GXUFK�GLH� 
9HUGRSSOXQJ�JHNHQQ]HLFKQHW�LVW��'LHVH�P¾VVHQ�JHPHUNW�ZHUGHQ�XQG�N¸QQHQ�QLFKW�
UHJHOKDIW�HUVFKORVVHQ�ZHUGHQ��
ɅȂ aa��GHU�$DO��GDV�+DDU��GDV�3DDU��GHU�6DDO��GLH�6DDW��GHU�6WDDW��GLH�:DDJH� 
ɅȂ�ee��GLH�%HHUH��GDV�%HHW��GLH�)HH��GDV�+HHU��GHU�.OHH��GDV�0HHU��GHU�6FKQHH��GHU�6HH�
ɅȂ oo��GDV�%RRW��GRRI��GDV�0RRU��GDV�0RRV��GHU�=RR� 

Wörter mit langem i 
ɅȂ  Wörter mit ie��0HKU�DOV�GUHL�9LHUWHO�DOOHU�:¸UWHU�PLW�ODQJ�JHVSURFKHQHP�L�ZHUGHQ 

PLW�LH�JHVFKULHEHQ��]�Ɍ%�Ɍ��GDV�7LHU��OLHE��VLHJHQ��YLHO��KLHU� 

ɅȂ  Wörter mit i��0DQFKPDO�ZLUG�GDV�ODQJ�JHVSURFKHQH�L�GXUFK�GHQ�(LQ]HOEXFKVWDEHQ� 
L�ZLHGHUJHJHEHQ��]�Ɍ%�Ɍ��PLU��GLU��ZLU��GHU�ΖJHO��GDV�.OLPD��GDV�.LQR��GHU�%LEHU

ɅȂ  Wörter mit ih��ΖQ�GHQ�IROJHQGHQ�3URQRPHQ�ZLUG�GHU�ODQJH�L�/DXW�DOV�ih  
JHVFKULHEHQ��LKU��LKP��LKQ��LKQHQ��LKUH�XVZ�

)UHPGZ¸UWHU Ȃ��+¦XȴJ�JHEUDXFKWH�)UHPGZ¸UWHU�ZHUGHQ�eingedeutscht��G�K��LQ�LKUHU�6FKUHLEZHLVH� 
GHP�'HXWVFKHQ�DQJHJOLFKHQ��ΖQ�GLHVHQ�)¦OOHQ�LVW�VRZRKO�GLH�HLQJHGHXWVFKWH�DOV�DXFK� 
GLH�IUHPGVSUDFKLJH�6FKUHLEXQJ�NRUUHNW��]�Ɍ%�Ɍ��3KRWRJUDSKLHɌ�Ɍ)RWRJUDȴH�� 
3RUWHPRQQDLHɌ�Ɍ3RUWPRQHH�

Ȃ��)UHPGZ¸UWHU��GLH�DOV�)DFKEHJUL΍H�YHUZHQGHW�ZHUGHQ��ZHUGHQ�QLFKW�HLQJHGHXWVFKW�� 
]�Ɍ%�Ɍ��$SSRVLWLRQ��0HWDSKHU��6WURSKH��ΖKUH�6FKUHLEXQJ�PXVV�PDQ�OHUQHQ�

Kurze und lange Vokale

)UHPGZ¸UWHU

Rechtschreibregeln – Seite 23



!
Zeichensetzungsregeln

Satzschluss-
zeichen

Ȃ��1DFK�HLQHP�$XVVDJHVDW]�VWHKW�HLQ�3XQNW��]�Ɍ%�Ɍ��ΖFK�JHKH�MHW]W�LQV�6FKZLPPEDG�

Ȃ��1DFK�HLQHP�)UDJHVDW]�VWHKW�HLQ�)UDJH]HLFKHQ��]�Ɍ%�Ɍ��+DVW�GX�KHXWH�1DFKPLWWDJ�=HLW"

Ȃ��1DFK�HLQHP�$XVUXIH��RGHU�$X΍RUGHUXQJVVDW]�VWHKW�PHLVW�HLQ�$XVUXIH]HLFKHQ�� 
]�Ɍ%�Ɍ��9HUJLVV�GLH�6RQQHQFUHPH�QLFKW��%HHLOH�GLFK�

Zeichenset-
zung bei der  
wörtlichen 
Rede

'LH�$QI¾KUXQJV]HLFKHQ�NHQQ]HLFKQHQ�GHQ�%HJLQQ�XQG�GDV�(QGH�GHU�Z¸UWOLFKHQ�5HGH� 
 
ɅȂ��ΖVW�GHU�Redebegleitsatz vorne��VWHKW�YRU�GHU�Z¸UWOLFKHQ�5HGH�HLQ�'RSSHOSXQNW�� 

]�Ɍ%�Ɍ��-DNRE�ULHI��Ȍ:DV�ULHFKW�KLHU�VR"Ȋ 

ɅȂ��ΖVW�GHU�Redebegleitsatz eingeschoben��VWHKHQ�]ZHL�.RPPDV�� 
]�Ɍ%�Ɍ��ȌΖFK�JODXEHȊ��ULHI�-DNRE��ȌHV�EUHQQW�Ȋ

ɅȂ��.RPPW�GHU�Redebegleitsatz nach der wörtlichen Rede��VWHKW�HLQ�.RPPD�� 
(LQ�3XQNW�DOV�6DW]VFKOXVV]HLFKHQ�GHU�Z¸UWOLFKHQ�5HGH�ZLUG�ZHJJHODVVHQ��)UDJH��XQG 
$XVUXIH]HLFKHQ�EOHLEHQ�DEHU�HUKDOWHQ��]�Ɍ%�Ɍ��Ȍ:DV�ULHFKW�GHQQ�KLHU�VR"Ȋ��IUDJWH�-DNRE�� 
ȌΖFK�Z¾UGH�JHUQH�DQV�0HHU�IDKUHQ�Ȋ��ULHI�-DQD��ȌΖFK�P¸FKWH�DQV�0HHUȊ��VDJWH�-DQD�

Zeichen-
setzung bei 
Zitaten

Ȃ��:¸UWOLFK�ZLHGHUJHJHEHQH�7H[WVWHOOHQ��=LWDWH��P¾VVHQ�GXUFK�$QI¾KUXQJV]HLFKHQ 
JHNHQQ]HLFKQHW�ZHUGHQ��ΖQQHUKDOE�GHV�GXUFK�$QI¾KUXQJV]HLFKHQ�JHNHQQ]HLFKQHWHQ�
=LWDWV�GDUI�GHU�2ULJLQDOWH[W�QLFKW�YHU¦QGHUW�ZHUGHQ�

Ȃ��$XVODVVXQJHQ�ZHUGHQ�GXUFK�>Ȑ@�JHNHQQ]HLFKQHW��]�Ɍ%�Ɍ��Ȍ.¸USHUVSUDFKH�>Ȑ@�LVW�I¾U�XQVHUH�
.RPPXQLNDWLRQ�]HQWUDO�Ȋ

Ȃ��*HULQJI¾JLJH��QGHUXQJHQ��]�Ɍ%�Ɍ��JUDPPDWLVFKH�$QSDVVXQJHQ�DQ�GHQ�HLJHQHQ�7H[W�RGHU� 
=XV¦W]H��GLH�GHP�/HVHU�NODUPDFKHQ��ZRYRQ�LP�=LWDW�GLH�5HGH�LVW��ZHUGHQ�LQ�HFNLJH� 
.ODPPHUQ�JHVHW]W��]�Ɍ%�Ɍ��Ȍ6LH�>GLH�I¾QI�*HGLFKWH@�ZXUGHQ�QRFK�YRU�GHU�JHSODQWHQ�5HLVH� 
YHUIDVVW�Ȋ

Ȃ��7UH΍HQ�3XQNW��)UDJH��RGHU�$XVUXIH]HLFKHQ�PLW�GHQ�$QI¾KUXQJV]HLFKHQ�]XVDPPHQ�� 
VWHKHQ�GLH�6DW]VFKOXVV]HLFKHQ�

 •  außerhalb�GHU�$QI¾KUXQJV]HLFKHQ��ZHQQ�VLH�QLFKW�]X�GHU�]LWLHUWHQ��X¡HUXQJ� 
JHK¸UHQ��]�Ɍ%�Ɍ��0¾VVHQ�6FK¾OHU�ZLUNOLFK�GXUFK�0DUNHQNOHLGXQJ�]HLJHQ�� 
ȌZRKLQ�VLH�JHK¸UHQȊ"

 •  innerhalb�GHU�$QI¾KUXQJV]HLFKHQ��ZHQQ�VLH�]X�GHU�ZLHGHUJHEHQGHQ��X¡HUXQJ� 
JHK¸UHQ��]�Ɍ%�Ɍ��Ȍ:LH�JHKHQ�.LQGHU�GDPLW�XP"Ȋ��IUDJW�GHU�ΖQWHUYLHZHU�

Ȃ��%HL�HLQHP�HLQJHI¾JWHQ�6DW]�O¦VVW�PDQ�GHQ�6FKOXVVSXQNW�ZHJ��ZHQQ�HU�DP�$QIDQJ�RGHU� 
LP�ΖQQHUQ�GHV�*DQ]VDW]HV�VWHKW��]�Ɍ%�Ɍ��Ȍ'DV�VLQG�QDW¾UOLFK�6SLHOHȊ��HUNO¦UW�+DJHU�

Zeichensetzungsregeln – Seite 24



! „  “

Gedanken-
strich

'HU�*HGDQNHQVWULFK�PDUNLHUW�EHVRQGHUV�GHXWOLFK�HLQH�*UHQ]H�LQQHUKDOE�HLQHV�6DW]HV�RGHU�
]ZLVFKHQ�]ZHL�6¦W]HQ��(U�VWHKW�K¦XȴJ�GRUW��ZR�PDQ�LQ�GHU�JHVSURFKHQHQ�6SUDFKH�HLQH�
GHXWOLFKH�3DXVH�PDFKW��2IW�N¸QQHQ�DQVWHOOH�GHV�*HGDQNHQVWULFKV�DXFK�DQGHUH�6DW]]HL�
FKHQ�ZLH�GDV�.RPPD��GHU�'RSSHOSXQNW�RGHU�.ODPPHUQ�JHVHW]W�ZHUGHQ�

'HU�*HGDQNHQVWULFK 
Ʌ���kündigt�HWZDV�)ROJHQGHV��RIW�HWZDV�8QHUZDUWHWHV�RGHU��EHUUDVFKHQGHV��DQ�� 

]�Ɍ%�Ɍ��(U�JODXEWH��GHQ�5RERWHU�SURJUDPPLHUW�]X�KDEHQ�Ȃ�HLQ�YHUK¦QJQLVYROOHU�ΖUUWXP�

Ʌ���NDQQ�Zusätze�RGHU�Nachträge�GHXWOLFK�YRP�¾EULJHQ�7H[W�DEJUHQ]HQ��:HQQ�GHU� 
=XVDW]�LQ�GHQ�6DW]�HLQJHVFKREHQ�LVW��VWHKW�HLQ�SDDULJHU�*HGDQNHQVWULFK�� 
]�Ɍ%�Ɍ��.XFKHQUH]HSWH�VLQG�Ȃ�VR�N¸QQWH�PDQ�VDJHQ�Ȃ�HLQH�EHVRQGHUH�)RUP�GHU� 
*HEUDXFKVDQZHLVXQJ�

Ʌ���NDQQ�]ZLVFKHQ�6¦W]HQ�GHQ�Wechsel�GHV�7KHPDV�RGHU�GHV�6SUHFKHUV�DQ]HLJHQ��]�Ɍ%�Ɍ��
ȌΖFK�ELQ�PLW�GHU�ΖQVWDOODWLRQ�IHUWLJ�Ȋ�Ȃ�Ȍ.RPPVW�GX�GDQQ�ELWWH�]XP�(VVHQ"Ȋ

Das 
Komma 
zwischen 
Sätzen

Ȃ��'LH�HLQ]HOQHQ�Hauptsätze einer Satzreihe�ZHUGHQ�GXUFK�HLQ�.RPPD�YRQHLQDQGHU� 
JHWUHQQW��]�Ɍ%�Ɍ��3HWHU�VFKZLPPW�LP�6HH��3KLOLSS�NDXIW�VLFK�HLQ�(LV�

Ȃ��1XU�YRU�GHQ�.RQMXQNWLRQHQ�und�E]Z��oder�GDUI�GDV�.RPPD�ZHJIDOOHQ��]�Ɍ%�Ɍ��3HWHU�
VFKZLPPW�LP�6HH�XQG�3KLOLSS�NDXIW�VLFK�HLQ�(LV�

Ȃ��=ZLVFKHQ�Hauptsatz und Nebensatz��6DW]JHI¾JH��PXVV�LPPHU�HLQ�.RPPD�VWHKHQ�� 
]�Ɍ%�Ɍ��:LU�JHKHQ�KHXWH�LQV�6FKZLPPEDG��ZHLO�GLH�6RQQH�VFKHLQW�

Ȃ��'HU�1HEHQVDW]�NDQQ�YRU��]ZLVFKHQ�RGHU�QDFK�GHP�+DXSWVDW]�VWHKHQ�]�Ɍ%�Ɍ��:HQQ�ZLU�YHU�
UHLVHQ��P¸FKWH�LFK�QLFKW�DOO]X�ODQJH�LP�$XWR�VLW]HQ��'LH�6RPPHUIHULHQ��GLH�LFK�LQ�GLHVHP�
-DKU�]X�+DXVH�YHUEUDFKW�KDEH��ZDUHQ�VFK¸Q�

Ȃ��(LQ�6DW]JHI¾JH�NDQQ�PHKUHUH�1HEHQV¦W]H�HQWKDOWHQ��DOOH�1HEHQV¦W]H�ZHUGHQ�PLW�HLQHP�
.RPPD�DEJHWUHQQW��]�Ɍ%�Ɍ��:HLO�LFK�JHUQH�UHLVH��IDKUH�LFK�ZHJ��ZDQQ�LPPHU�HV�JHKW��ΖFK�
JODXEH��GDVV�PDQ�DXFK�]X�+DXVH�VFK¸QH�8UODXEVWDJH�YHUEULQJHQ�NDQQ��ZHLO�LFK�]X�GHQ�
/HXWHQ�JHK¸UH��GLH�JHUQH�OHVHQ�XQG�LQV�)UHLEDG�JHKHQ�

)ROJHQGH�:¸UWHU�N¸QQHQ�1HEHQV¦W]H�HLQOHLWHQ�

unterordnende 
Konjunktionen

QDFKGHP��ZHQQ��REZRKO�� 
ZHLO��GDVV��LQGHPȐ

:HLO�GLH�6RQQH�VFKHLQW�� 
JHKHQ�ZLU�LQV�)UHLEDG�

ΖFK�ZHL¡�QLFKW�JHQDX�� 
ZDQQ�HU�NRPPHQ�ZLUG�

'HU�-XQJH��GHU�GRUW� 
YRUQH�VWHKW��KHL¡W�3HWHU�

ZDQQ��ZRKHU��ZDUXP�� 
ZHVKDOE��ZLH��ZR��REȐ

GHU��GLH�GDV��ZHOFKHU�� 
ZHOFKH��ZHOFKHV

)UDJHZ¸UWHU�XQG�RE

Relativpronomen

Kommasetzung
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:)
Korrekte 
Zeichenset-
zung bei Satz-
reihen und 
Satzgefügen

DOOJHPHLQH�5HJHO��VLHKH�Ȍ'DV�.RPPD�]ZLVFKHQ�6¦W]HQȊ

'DV�.RPPD�LQ�ΖQȴQLWLYV¦W]HQ
ΖQȴQLWLYV¦W]H�darf PDQ�immer�GXUFK�.RPPD�YRP�+DXSWVDW]�WUHQQHQ�� 
(LQ�.RPPD�muss�VWHKHQ� 
ɅȂ�ZHQQ�GHU�ΖQȴQLWLYVDW]�GXUFK�um, ohne, statt, anstatt, außer, als�HLQJHOHLWHW�ZLUG� 
ɅȂ��ZHQQ�GHU�ΖQȴQLWLYVDW]�YRQ�HLQHP�Nomen�RGHU�HLQHP�hinweisenden Wort  

ZLH�dazu, daran, darauf, es�LP�+DXSWVDW]�DEK¦QJW��]�Ɍ%�Ɍ��'HU�.QRSI�GLHQW�GD]X�� 
GDV�*HU¦W�DQ]XVFKDOWHQ�

%HL�ΖQȴQLWLYV¦W]HQ�HPSȴHKOW�HV�VLFK��LPPHU�.RPPDV�]X�VHW]HQ��ZHLO�VLH�GLH�*OLHGHUXQJ�
HLQHV�6DW]HV�YHUGHXWOLFKHQ�XQG�QLHPDOV�IDOVFK�VLQG�

Das Komma in Partizipialsätzen
3DUWL]LSLDOV¦W]H�darf�PDQ�immer�GXUFK�.RPPD�YRP�+DXSWVDW]�WUHQQHQ�� 
(LQ�.RPPD�muss�VWHKHQ� 
ɅȂ��ZHQQ�GXUFK�HLQ�KLQZHLVHQGHV�:RUW�DXI�GHQ�3DUWL]LSLDOVDW]�%H]XJ�JHQRPPHQ�ZLUG� 

]�Ɍ%�Ɍ��-HGHV�:RUW�HLQ]HOQ�¾EHUVHW]W��so�Q¾W]HQ�%HGLHQXQJVDQZHLVXQJHQ�QLFKWV�
ɅȂ��ZHQQ�GHU�Partizipialsatz�HLQH�QDFKJHVWHOOWH�(UO¦XWHUXQJ�LVW�� 

]�Ɍ%�Ɍ��-HQV��DXV�YROOHP�+DOV�ODFKHQG��UHLFKWH�PLU�GLH�%HGLHQXQJVDQOHLWXQJ�

Das Komma bei Aufzählungen
:¸UWHU�XQG�:RUWJUXSSHQ�LQ�$XI]¦KOXQJHQ�ZHUGHQ�GXUFK�.RPPD�DEJHWUHQQW�� 
]�Ɍ%�Ɍ��0LW�:ROOH��*DUQ��6WR΍HQ��3HUOHQ�NDQQ�PDQ�LPPHU�HWZDV�DQIDQJHQ�
'LHV�JLOW�DXFK��ZHQQ�GDV�:RUW�RGHU�GLH�:RUWJUXSSH�GXUFK�HLQH�HLQVFKU¦QNHQGH�.RQMXQN�
WLRQ�ZLH�aber, jedoch, sondern, doch�HLQJHOHLWHW�ZLUG��]�Ɍ%�Ɍ��'LHVHV�6SLHO�LVW�NXU]�� 
DEHU�VHKU�OXVWLJ�

.HLQ�.RPPD�VWHKW�YRU�GHQ�QHEHQRUGQHQGHQ�.RQMXQNWLRQHQ�und, oder, sowie, entwe-
derȐoder, sowohlȐals auch, wederȐnoch��]�Ɍ%�Ɍ��+LHU�JLEW�HV�VRZRKO�6SRUWNOHLGXQJ�DOV�
DXFK�6SRUWJHU¦WH�

Das Komma bei Appositionen und nachgestellten Erläuterungen
'LH�Apposition�LVW�HLQH�EHVRQGHUH�)RUP�GHV�$WWULEXWV�XQG�EHVWHKW�LQ�GHU�5HJHO�DXV�HLQHP�
1RPHQ�RGHU�HLQHU�1RPHQJUXSSH��6LH�IROJW�LKUHP�Bezugswort��PHLVW�HLQ�1RPHQ��XQG� 
ZLUG�GXUFK�.RPPDV�DEJHWUHQQW��]�Ɍ%�Ɍ���%HUOLQ��XQVHUH�+DXSWVWDGW��LVW�HLQ�EHOLHEWHV�5HLVH�
]LHO�I¾U�6FKXONODVVHQ�
'LH�nachgestellte Erläuterung�ZLUG�RIW�PLW�:¸UWHUQ�ZLH�nämlich, und zwar, vor allem,  
das heißt��G�K����zum Beispiel��]�Ɍ%�Ɍ���HLQJHOHLWHW�XQG�GXUFK�.RPPDV�DEJHWUHQQW��]�Ɍ%�Ɍ��'DV�
5HLFKVWDJVJHE¦XGH��DOVR�GHU�6LW]�GHV�%XQGHVWDJV��EHVLW]W�HLQH�.XSSHO�DXV�*ODV�
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